Instructions for updating the
Nevada Developmental Disabilities Council website

Open the FrontPage site at: S:\Techical Operations\Web Development\NevadaDDCouncil and make your changes. Then follow the procedure below to
upload your changes to the website.

1. Go to Start Menu > All Programs > WS_FTP
2. On the General Tab, enter the Profile Name, Host Name/Address, Host Type, UserID & Password as shown below.
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3. Click the Startup tab and enter the Initial Remote Host Directory and Initial Local Directory as shown below.
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4. Click on the Advanced tab and verify that the Connection Retry is O, the Network Timeout is 120 and the Remote Port is 21 and Passive
Transfers has been checked, then click OK.
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When the WS_FTP96LE window appears it should like similar to the one shown below.

6. Locate the page that has been changed under the left side (Local System). Locate those same page under the right side (Remote System) and
highlight the page in the left column then click the arrow button in between the two sections to actually upload the page. Complete this step for
each page or document that needs to be uploaded.

FI'WS_FTP95 LE ftp.nevadaddcouncil.org E'@'E'
Local Spstem Remate System
|S:\Technical QOperation=~Weh Develapment\www.nevad-ﬂ |/www.nevadaddcnuncil .orgswebsocontent ﬂ
- | Mame Date Size | | ChaDir - | Mame | [ ate | Chalir
& .. AT 4 .. AT
3 _vti_onf 1110621 08:51 0 MkDir (1 css 7071 Mk Lir
[ c== 1110621 09:10 0 [ images 1110
3 images 1110621 08:51 1] LA pdf 9113
L pdf 1110621 08:51 1] "Wigw [%] about . html 1110
[% about . html 1110322 15:46 4272 — |l [#] contact html 1110
[ contact html 1110322 15:46 4527 Eiise (& DD. tmproj 1110
[% DD . tmproj 1110322 1546 4035 Blemes 7 [#] dd_c== =ite. =ite 11110
dd_c== =ite.=~ 1110322 15:46 0 —_— download=s html 1110
downloads htm™ 1110322 15:46 4096 Delete events. html 1110
event= html 1110322 15:4¢6 11567 Refresh godd o= 1110 Frafresh
[& godd . c== 1110322 15:4¢6 6727 [f] index html 1110
B index html 1110621 09:09 CE70 Dirlrfa M RN PP S Dirlnfo
el 15 wlre bkl 1110277 1C-Ac ?inc _— < 2
" ASCI {+ Binamy [ Auto

150 Opening ASCI mode data connection for file izt ﬂ
Recerved 1116 bytes in 0.1 zecs, (100.00 Kbps], ransfer succeeded

228 Tranzsfer complete ﬂ

Cloge | Cancel | Logwind Help Options About E xit I

Revised 10/19/2011



